
ROADMASTER 
 

FLSA STATUS: NON-EXEMPT 

 

DESCRIPTION:  The employee schedules and directs the day to day operation of the Public 

Works crew. The employee calculates and orders materials for Public Works projects. 

 

REPORTING RESPONSIBILITY:  This employee reports to the Director of Public Works and 

supervises the Assistant Public Works Foreman, mechanic, Equipment operator/Laborers  and 

temporary help. 

 

KEY FUNCTIONS: 

Foreman - schedules/supervises work assignments 

 Orders materials/supplies 

Infrastructure - responds to emergency situations                

 inspects infrastructure -improvements  

Complaints - investigates complaints and determines course of action 

 schedules repairs  

 contacts complainant  

Personnel Administration - keeps time sheets  

 conducts bi-weekly safety meetings 

 

MARGINAL FUNCTIONS: 

Make minor repairs to equipment. 

Read sewer/water meters. 

inspect laterals. 

Deliver meeting/agenda packets. 

Change tires. 

All key functions as listed on Equipment Operator/Laborer job description. 

 

PHYSICAL DEMANDS:  The employee must be able to see, hear, walk, stand, squat, shovel, 

rake, move 100 pounds from one location to another, climb stairs and ladders, climb in and out 

of ditches, manholes, inlets, etc. The employee works outside daily and is exposed to dirt, dust, 

noise, grease, oil, diesel fuel, gasoline, sewage, fumes, water, cold, heat, snow and rain. In 

addition, the employee must be able to drive all township trucks and operate the following 

equipment; rubber tired loader, backhoe, roller, mowing tractors, zero radius mowers, chain 

saws, pumps and air compressors. The employee must be able to use a pipe laser, transit or level, 

a ruler or other measuring equipment and basic hand tools. 

 

MENTAL DEMANDS:  The employee must have the ability to read and write on a high school 

level, reason and solve problems. In addition, the employee must have the ability to have contact 

with residents, contractors and vendors. 

 



REQUIRED EDUCATION AND EXPERIENCE:  The employee should have a high school 

diploma or equivalent and at least 13 months experience, in a supervisory job entailing duties 

similar to those required for this position, in construction or public works.  The employee should 

have a basic knowledge of construction practices, mechanics, confined spaces and trench work. 

 

The employee must be able to read and understand plans, be able to construct to a stake out and 

have a basic understanding of the mechanical aspects of pump stations and sewage treatment 

plants. In addition, the employee must have confined spaces and trench shoring training. 

 

REQUIRED SKILLS:  The employee must be able to use basic of f ice equipment, have a basic 

skill level with computers, drive all township trucks and operate all public works equipment. 

 

 

REQUIRED LICENSES:  CDL Class B with Air 

 

The PSATS Ordinance Database includes examples that townships can use when 

developing their own ordinances, job descriptions, and personnel regulations. Please keep 

in mind that these examples are merely an informational resource for you to use in 

developing your own ordinance, job description, or personnel regulation. PSATS does not 

guarantee the legal effectiveness of any of these examples, nor their appropriateness to any 

particular situation. These are for your judgment in consultation with your legal 

representative. PSATS encourages township officials to review and discuss all proposed 

ordinances, job descriptions, or personnel regulations with their township solicitor. 

 
  
 


