
LIEUTENANT - FIRE DEPARTMENT 
 

RESPONSIBILITIES: 

 Assist the Fire Commissioner in the administrative management of the Fire Department. 

 All responsibilities of Motor Pump Operators in time of fire occurrence. 

 Order and maintain all supplies. 

 Investigate minor complaints of paid personnel. 

 Investigate minor complaints of volunteers regarding paid personnel. 

 Report major problems to Fire Commissioner. 

 Obtain relief drivers in case of sickness, 

 Maintain company work and vocation charts. 

 Develop injury, sick leave, and accident reports. 

 Perform building inspections. 

 Conduct training programs. 

 Inspect alarm boxes. 

 Inspect hydrants and keep charts current. 

 Develop maps of complex buildings - fire department connections, sprinkler shutoffs, etc.                                     

 Keep hose records. 

 Monthly report to Fire Commissioner. 

 Instruct in cardiopulmonary resuscitation. 

 Related activities as required. 

 

JOB CONTEXT: 

 Direction and instruction: - Policies and procedures of Fire Department. 

 Supervision: - Fire Commissioner. 

 Diversity: - Essential 

 Accuracy: - Essential 

 Time Specification: - 56 hours per week; 72 hours - on a nine day cycle (three 24 hour 

shifts). 

 Mental Effort:  - Total concentration in emergencies; concentrated attention 

approximately 40% of time on duty. 

 Physical Effort: - Moderately active work 30% of time on duty; vigorous activity in case 

of fire. 

 Area Covered: - Entire Township of _________ 

 Working Conditions: - Basically comfortable 70% of time: exposed to risk of personal 

injury in connection with fires and emergencies. 

 

JOB REQUIREMENTS 

 Education: - High school graduation; driver's license; special fire fighting training. 

 Special Skills: - Administrative and supervisory skills; skills in operating all fire fighting 

equipment, skills in operating coronary van. 

 Physical Fitness: - Essential 

 Previous Experience: - Essential - two years minimum. 

 

The PSATS Ordinance Database includes examples that townships can use when 

developing their own ordinances, job descriptions, and personnel regulations. Please keep 



in mind that these examples are merely an informational resource for you to use in 

developing your own ordinance, job description, or personnel regulation. PSATS does not 

guarantee the legal effectiveness of any of these examples, nor their appropriateness to any 

particular situation. These are for your judgment in consultation with your legal 

representative. PSATS encourages township officials to review and discuss all proposed 

ordinances, job descriptions, or personnel regulations with their township solicitor. 

 

 

  

 

 


