
FIRE COMMISSIONER 
 

RESPONSIBILITIES - Establish operational and management policies and procedures. 

 Organize the department for maximum utilization of resources. 

 Direct and coordinate department operation. 

 Establish and maintain clear chain of command and clear channels of communication. 

 Conduct inspections on a regular basis and take appropriate actions to correct 

deficiencies.             

 Make recommendations to Township Manager in regard to hiring MPO's and working 

promotions. 

 Determine needs for staff and equipment, prepare budget requests and present same to 

Township Manager. 

 Develop specifications for equipment and supplies and carry 

through presentation and purchasing procedures. 

 Establish and maintain good relationships with citizens public officials, news media, 

civic organizations, etc. 

 Submit reports of department activities to the Township Manager and appropriate 

agencies. 

 Inspect buildings for fire code conformity, 

 Develop training programs for department and volunteers. 

 Develop and communicate fire safety programs 

 Insure regular tests of alarm systems. 

 Inspect sprinkler systems 

 Investigate and answer complaints 

 Develop and maintain close liaison with volunteers. 

Inspect building remodelings. 

 Determine hydrant placement in new developments. 

 

JOB CONTEXT -  

 Direction and Instruction: Fire codes and regulations; Township, 

policies and procedures 

 Diversity:  Essential 

 Accuracy:  Essential 

 Time Specifications:  40 hours on regular shift, plus all structural fires. plus evening 

training programs, lectures, meetings. 

 Mental Effort:  Total concentration in emergencies, concentrated attention approximately 

half of time when on duty. 

 Physical Effort:  Office work basically sedentary 50% of time; moderate to vigorous 

activity in the field. 

 Area-Covered: Entire Township of _________ 

 Working Conditions: Basically comfortable 50-75% of time: exposed to risk of personal 

injury in connection with fire emergencies. 

 

JOB REQUIREMENTS: 

 Education: High school graduation; special training in all phases of fire department 

operations, driver's license. 



 Special Skills: Administrative, organizational, and supervisory skills; public relations 

skill; communication skills, hydraulics and fire equipment operations skills. 

 Physical Fitness:  Essential 

 Previous Experience:  Essential – 10 years minimum. 

 
The PSATS Ordinance Database includes examples that townships can use when developing their own 

ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely 

an informational resource for you to use in developing your own ordinance, job description, or personnel 

regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their 

appropriateness to any particular situation. These are for your judgment in consultation with your legal 

representative. PSATS encourages township officials to review and discuss all proposed ordinances, job 

descriptions, or personnel regulations with their township solicitor. 

 
 

 


