
DETECTIVE SERGEANT 
 

RESPONSIBILITIES 

Original and follow-up investigations of criminal activity not handled by the Patrols. 

Develop, retain, and constantly improve sources of information. 

Acquaint himself with known and suspected criminals in the area and take appropriate steps to 

 combat their criminal activities. 

Supervise those department members assigned to "follow-up" criminal cases. 

Photograph accident at-id crime scenes, collect and preserve evidence at such scenes. 

Take charge of all evidence and property taken in custody by the department; make proper 

 disposition thereof in accordance with rules, policies and procedures. 

Prepare and present cases in Court. 

Perform photographic darkroom tasks. 

Conduct department training as assigned. 

Prepare and disseminate news releases. 

Perform patrol duties as required. 

Related activities as required. 

 

JOB CONTEXT 

Direction and Instruction: Policies and procedures of the Police Department. 

Supervision: Lieutenant and Police Chief 

Diversity: Essential 

Accuracy: Essential 

Time Specification: 42 hours per week on 8:00 to 5:00 shift 

Mental Effort: Attention level high 100% of time, total concentration in emergencies. 

Physical Effort: Modest to vigorous amount of physical activity -in field work - 20% of time 

Area Covered: Entire Township of ______ 

Working Conditions: 25% of time spent in office - basically comfortable conditions; 75% of time 

 spent on street in potentially hazardous conditions. 

 

JOB REQUIREMENTS 

Education.- High school graduation plus some college credits in psychology, administration, 

 public relations, law enforcement; driver's license. 

Specific Skills: Report writing; supervisory skill; communications skills, public relations skills, 

 firearms and protective skills; finger printing and photographic skills, interviewing skills, 

 thorough knowledge of police department, community, and related agencies - courts, 

 state police, etc. 

Physical Fitness: Essential 

Previous Experience: 4 years minimum 

The PSATS Ordinance Database includes examples that townships can use when 

developing their own ordinances, job descriptions, and personnel regulations. Please keep 

in mind that these examples are merely an informational resource for you to use in 

developing your own ordinance, job description, or personnel regulation. PSATS does not 

guarantee the legal effectiveness of any of these examples, nor their appropriateness to any 

particular situation. These are for your judgment in consultation with your legal 



representative. PSATS encourages township officials to review and discuss all proposed 

ordinances, job descriptions, or personnel regulations with their township solicitor. 

 

 


