WASTEWATER SYSTEMS PLANT SUPERVISOR

RESPONSIBILITIES

Supervise operation of treatment plant.

Submit reports to State and consulting engineers.

Adjust operating procedures to state and federal regulations.

Record keeping - plant, equipment, personnel.

Prepare specifications for bid items.

Purchasing - equipment, chemicals, supplies.

Personnel - interviewing, hiring, instructing, firing.

JOB CONTEXT

Direction and Instruction: Standard operating procedures; state and federal regulations, Borough 
policies and procedures.

Supervision: Borough Manager

Diversity: High Degree

Accuracy: Essential

Time Specifications: Full time 8:00 to 5:00 Monday through Friday, On call emergencies 24 
hours per day.

Mental Effort: Primarily mental effort.

Physical Effort: Only minor physical effort Area Covered: Waste water system facilities

Working Conditions: Primarily indoors -  essentially adequate conditions

JOB REQUIREMENTS:

Education. College degree in science

Specific Skills: Operating license and knowledge of waste water administration and supervisory 
skills

Previous Experience:  Four years related work

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
