SUPERVISOR OF PUBLIC WORKS

RESPONSIBILITIES

Direct and coordinate refuse collection and disposal.

Direct and coordinate street construction and maintenance including surveying, snow removal 
and signs.

Direct and coordinate sewer construction and maintenance.

Direct and coordinate storm sewer construction and maintenance

Direct and coordinate maintenance of parks, playgrounds and recreation areas.

Direct and coordinate the maintenance of Township equipment including fire and police vehicles.

Prepare specifications and carry out purchasing procedures.

Prepare budget requests

Prepare and submit operating reports

JOB CONTEXT

Direction and Instruction: Township ordinances, policies, procedures and specifications

Supervision: Township Manager 

Diversity: High degree

Accuracy: Essential

Time Specification: full time position 8:00 to 5:00 Monday through Friday

Mental Effort: Primarily a mental effort

Physical Effort:  Little or no physical effort

Area Covered:  Township of __________

Working Conditions:  20% indoors – rest of time spent outdoors in weather

JOB REQUIREMENTS

Education:  College graduate or equivalent experience

Specific Skills:  Administrative and supervisory

Previous Experience:  At least one year

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
