POLICE LIEUTENANT

RESPONSIBILITIES

Assist the Chief of Police in the administrative management of the Police Department.

Second in Command - acting Chief in the absence of the Chief of Police.

Recruit, interview, recommend for hiring, exercise staff supervision over the auxiliary Police and 
Adult Safety Patrol.

Liaison Officer with County Court and District Magistrate.

Plan and prepare duty schedule.

Maintain personnel attendance records.

Review reports to assure that department standards are maintained and that proper investigations 
and/or actions have been taken.

Prepare and disseminate daily news releases.

Custody, control and dispersement of all motor vehicles and criminal citations.

Monitor and evaluate services and performance and morale of the department and submit 
recommendations to the Chief of Police.

Related activities as required.

JOB CONTEXT

Direction and Instruction: Policies and procedures of the Police Department.

Diversity: Essential

Accuracy: Essential

Time Specification: 42 hours per week on the 3:00 to 11:00 shift or 8.00 to 5:00 as required.

Mental Effort: Total concentration in emergencies, concentrated attention approximately 75% of 
time on duty.

Physical Effort: Basically sedentary work, vigorous activity during emergencies.

Area Covered- Entire Township of ______

Working Conditions: Regular inside work (50% - 70%) basically comfortable, exposed to risk of 
personal injury in connection with field work.

JOB REQUIREMENTS

Education: High school graduation; some college credits in administration, supervision, 
psychology, etc; special training in law enforcement and correction; driver's license.

Specific Skills: Report writing; oral and written expression; administrative and supervisory 
skills, public relations skills; thorough knowledge of police department and related 
agencies (courts, magistrates, state police, etc. ); firearms and protective skills.

Physical Fitness: Essential

Previous Experience: Essential, minimum of six years progressively responsible experience.

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
