       TOWNSHIP PLANNING AND ZONING COMMISSION BYLAWS ARTICLE 1 - Name of Commission
The name of this organization shall be the ______ Township Planning & Zoning Commission (hereinafter "Commission").
ARTICLE II - Authorization
The authorization for the establishment of this Commission is set forth under Section 201 of the Pennsylvania Municipalities Planning Code, Act 247 of July 31, 1968, reenacted and amended by Act 170 of December 21, 1988, P.L. 1329. Powers and duties are delegated to the Commission by the Board of Supervisors of Washington Township by Ordinance No. 26 of February 2, 1967, Section 3, in accordance with the above mentioned enabling lav;.
ARTICLE III - Membership
Membership shall consist of five persons to be appointed by the Board of Supervisors. The term of office of members shall be four years or until a successor is appointed. In the event of vacancies, the Board of Supervisors shall appoint a member to fill the unexpired term. Members whose terms have expired shall hold office until their successors have been appointed. All members of the Commission shall reside within the limits of Washington Township. Each member shall be entitled to one vote in matters coming before the Commission.
ARTICLE IV - Officers
Section 1 - General; The officers of the Commission shall consist of a Chairman, Vice-chairman, Secretary and Assistant Secretary.
Section 2 - Chairman; The Chairman shall preside at all meetings and hearings of the Commission and shall have the duties normally conferred by parliamentary usage on such officers.
Section 3 - Vice-chairman; The Vice-chairman shall act for the Chairman in the Chairman's absence and shall perform such other duties as directed from time to time by the Chairman.
Section 4 - Secretary; The Secretary shall keep the minutes and records of the Commission, and with the assistance of the Township staff, shall prepare the agenda of regular and special meetings under the direction of the Chairman, provide notice of all meetings to Commission members, arrange proper and legal notice of hearings, attend to correspondence of the Commission and such other duties as are normally carried out by a secretary.
Section 5 - Assistant Secretary; The Assistant Secretary shall act for the Secretary in his/her absence.
ARTICLE V - Election of Officers
Section 1 - Annual Meeting; An annual organizational meeting shall be held on the second Monday in January.
Section 2 - Nominations; At the annual organizational meeting, members shall make nominations; and the election of officers specified in Article IV, Section 1 shall follow immediately thereafter.
Section 3 - Term; A candidate receiving a majority vote of the entire membership of the Commission shall be declared elected, and shall serve for one year unt.il his successor shall take office.
Section 4 - Vacancies; Vacancies in office shall be filled immediately by regular election procedure.
ARTICLE VI - Meetings
Section 1 - General; Meetings will be held on the second Monday of each month at 7:30 p.m. at the offices of __________Township, at_______________ Township, Franklin County, Pennsylvania. In the event of conflict with holidays or other events, a majority at any meeting may change the date of said meeting. A schedule of meeting dates for any year shall be published in a newspaper of general circulation in December of the prior year.
Section 2 - Quorum; A quorum shall consist of three members of the Commission and a quorum must be present to transact business. If a quorum is present, then a majority of the votes cast on any particular matter of business will carry the issue. Voting shall be by voice vote. This is the case even if this number does not constitute a majority of the quorum. It is immaterial if all members present did not vote or abstained. Non-voting members cannot prevent action or recommendation by the planning commission by their silence.
Section 3 - Special Meetings; Special meetings may be called by the Chairman. It shall be the duty of the Chairman to call a special meeting when requested to do so by a majority of members of the Commission. The Secretary, or his designee, shall notify all members of the Commission in writing not less than five days in advance of such special meeting and provide notice to the public as required by the Sunshine Act. The notice shall specify the reason for the special meeting and/or the business to be conducted.
Section 4 - Public Meetings: All meetings or portions of meetings at which official action is taken shall be open to the general public.
Section 5 - Conduct of Meetings: Unless otherwise specified, Robert's Rules of Order shall govern the proceeds at meetings of the Commission.
ARTICLE VII - Order of Business
Section 1 - Generally: The order of business at regular meetings shall be substantially as follows:
(A) Call to order
(B) Reading of ip.inuf.es of previous meeting and action
thereon
(C) Communications and bills
(D) Reports of Officers and Committees, if any
(E)
Public Hearings, if any
(F)
Plot Plan review
(G)
Old Business
(H)  New Business
(I) Adj ournment
Section 2 - Protocol: A motion from the floor must be made and passed in order to dispense with any item on the agenda.
ARTICLE VIII - Employees
Within the limits imposed by the funds made available for its use, the Commission may employ such staff personnel and/or consultants as it deems proper to accomplish its work. Appointments so made shall be by a majority vote of the entire Commission membership.
ARTICLE IX - Hearings
Section 1 - Authority: In addition to those required by law, the Commission may hold public hearings when it decides that such hearings will be in the public interest.
Section 2 - Publication: Notice of the time and place of such hearings, when on matters of widespread interest, shall be published once a week for two successive weeks in at least one newspaper of general circulation in the territorial jurisdiction of the Commission not more than 30 days and not less than 7 days from the date of hearing. For matters of limited territorial interest, notice shall be given in such manner as is deemed appropriate by the Commission.
Section 3 - Notification; The Commission may notify adjacent property owners when hearings concern territorial areas of the Township. Such notification should be in writing no less than five (5) days prior to the hearings. These notifications would be in addition to those required by law.
Section 4 - Statement and Discussion; The matter before the Commission shall be presented in summary form by a member of the Commission designated by the Chairman, and any parties in interest who are present shall have the privilege of the floor for purposes of discussion.
Section 5 - Evidence; No record or statement shall be recorded or sworn to as evidence for any Court of law or other legal proceeding without notice to the parties.
Section 6 - Record; A record shall be kept of those speaking before the Commission at such hearings.
ARTICLE X - Amendments
These bylaws may be amended by a majority vote of the entire membership of the Commission.
Chairman 

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
