LABORER - PARKS AND BUILDING MAINTENANCE

GENERAL DEFINITION - An-employee in the position of Parks/Building Maintenance performs a variety of skilled and semi-skilled duties related to the cleaning, maintaining and repairing of equipment and facilities in parks and public property.

REPORTS TO: Parks & Recreation Superintendent

ESSENTIAL DUTIES:

Operate parks department vehicles and small tractors in a safe and productive manner.

Maintenance and repairs of parks and public grounds to include, but not limited to:


Trimming of grass, shrubbery, and trees


Minor construction and renovations


Assembling and positioning of various items of playground pieces 

Maintaining of ball fields, picnic areas, and playground equipment


Prepares site and seeds lawns


Picks up and disposes of trash and litter


Check all park areas on a regular schedule to look for problems, vandalism or work needing to be done


Report any vandalism to Superintendent of Parks & Recreation improve and maintain security of existing facilities


Maintain inventories and utilize equipment and materials in a safe manner

Maintenance and repair of Township Building to include, but not limited to:


Snow removal around entrance ways, sidewalks and parking areas maintenance of a clean and efficient work area


Assumes total routine tasks, including sweeping, scrubbing, dusting, and polishing floors, washing walls, cleaning rest rooms, windows, walks and fixtures, and performs minor painting and general repair work according to schedule


Request the requisition of cleaning and maintenance supplies and equipment

Perform other tasks as assigned by immediate supervisor.

TRAINING REQUIREMENTS - 
Study (on own time) all operations and safety manuals, technical data, maintenance activity, start up and shut down procedure and any other associated written materials.

WORK HOURS - An employee in this position works eight(8) hours per day, forty(40) hours per week, Monday through Friday, 7:30 AM to 4:00 PM, with a total of one(l) hour off each day for lunch and breaks in accordance with the current Teamsters Union Contract. Overtime, as needed, is a requirement of this job and will be paid in accordance with the Teamsters Union Contract.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES


Knowledge of and experience in using a variety of hand and power tools including, but not limited to: weed eater, saws, trimmers, etc.


Knowledge and/or experience in the maintenance trade with knowledge in the skills such as carpentry, painting, plumbing, minor construction and electrical work.


Ability to understand, remember, and follow oral and written instructions.


Ability to work independently without constant supervision.


Ability to work in excess of eight(8) hours per day.


Ability to respond to a call out at any hour of any day or night.


Ability to walk, lift and bend while carrying heavy objects.


Ability to learn and perform new tasks and show initiative to perform these tasks without direct supervision.


Ability to understand and follow the Townships guidelines to accomplish safe working conditions for its employees.


Ability to establish and maintain harmonious relations with the public and all employees.


Sufficient physical strength and freedom from disabling defects to perform manual labor for a prolonged period or lift heavy objects and work under adverse weather conditions.

MINIMUM QUALIFICATIONS

EDUCATION:   High school diploma or G.E.D.

EXPERIENCE:  Skilled in all phases of the maintenance trades, minor construction, and repairs 
and turf management.

OTHER:  Must hold a valid PA Drivers License (CDL optional) and be experienced in driving a 
standard shift vehicle or able to learn within one month;  must be bondable;  must pass 
Township physical.

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
