FIRE CHIEF

GENERAL DEFINITION:  An employee in the position of Fire Chief shall have overall managerial responsibility for fire services in _________ Township, and shall coordinate the functions of the _______ and ________ Fire Companies.

REPORTS TO:  Township Manager

ESSENTIAL DUTIES: 

Supervisor of Fire Department - 


Personnel: Fire Marshal and all paid and volunteer fire officers and personnel


Operations and Productivity Coordinate training of all personnel


Supervisor at fire scenes and other related incidents and/or emergencies


Direct personnel and the use of fire fighting equipment Exercise control over the means and methods to be used.  Assist by participating in fire fighting activities and procedures, when necessary


Plan, organize and administer a program of Township fire service, including fire prevention, public safety and fire fighting services.

Attend Meetings - 


Board of Supervisors Regular Meetings and Caucuses 


Weekly Manager Staff Meetings


Other fire emergency related meetings, as required

Adhere to and enforce all Federal, State, County and Township Laws, Resolutions, Ordinances 
pertaining to fire services.

Responsible for the maintenance of the Township-owned fire station(s) plus all apparatus and 
equipment

Responsible for managing the Township's interests in the Volunteer Fire Companies' apparatus 
and equipment, and the housing of the same.

Draft annual budget for Fire Department

Monitor approved Fire Department budget

Approve and code all Fire Department invoices for payment

Assist in the preparation of specifications for new equipment and vehicles and review all bids 
and proposals received for the same.

Provide expert testimony on technical matters at public meetings and Judicial hearings, etc.

Maintain all Fire Department files - all files to be maintained in accordance with the Township's 
Records Retention Ordinance

Prepare Reports


Monthly reports of Fire Department activities fire incident reports

Coordinate general public safety concerns with the Chief of Police and the Emergency 
Management Coordinator.

Meet with public and private community agencies to explain and discuss fire services programs.

Perform other tasks as assigned by the Township Manager and/or the Board of Supervisors                                           

TRAINING REQUIREMENT:

Fundamentals of Fire fighting - 46 Hours

Self Contained Breathing Apparatus (SCBA)

Haz-Mat Awareness (refresher)

Intro to Safety and Training - 24 Hours

Incident Command Officers Training

Pump Operations - 40 Hours

Structural Fire fighting I

WORK HOURS:  - An employee in this position works a minimum of twenty (20) hours per week. This position is classified as part time; however, due to the nature and timing of calls, meetings to be attended and overall general responsibilities, it requires a great deal of flexibility in the work schedule.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: - Knowledge of English grammar, spelling, punctuation and proofreading.


Knowledge of the types, organization and use of standard office files, logs, forms and letter formats.


Ability to understand and follow oral and written instructions which explain the work objectives and general guidelines that require independent decision making on the most appropriate procedures to be followed in varied courses of action.


Ability to make independent determinations on the best possible resolution to processing problems.


Ability to communicate effectively both orally and in writing.


Ability to use discretion and Judgment in dispensing information which may be susceptible to misunderstanding or misuse.


Ability to compose correspondence of inquiry or explanation relating to a problem, request, or program need by surveying the nature of the item and determining the course of action to execute the presentation.


Ability to perform basic arithmetic calculations.


Ability to organize work in a manner which insures smooth processing and accomplishment of priority items on schedule.


Ability to respond to call out at any hour of the day or night


Sufficient physical dexterity to allow performance of fire-related duties such as driving a vehicle and supervising at fire incident scenes.

MINIMUM QUALIFICATIONS.

EDUCATION.- High School Diploma or G.E.D.

EXPERIENCE: -  Ten (10) Years proven Fire Service Experience

Five (5) Years experience in administration and management as a Fire Chief or high ranking officer.

OTHER: - Must hold a valid PA driver’s license (Class A, Commercial License recommended);  


Must be bondable


Must pass township physical

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
