CONSTITUTION of the

_________ COUNTY ASSOCIATION OF TOWNSHIP OFFICIALS

ARTICLE I - NAME

1.
This Association shall be known as the “_________ County Association of Township Officials” and shall be the official organization of second class township officials in _________ County.

ARTICLE II - PURPOSE

1.
The purpose of this Association shall be to advance the economic and governmental best interests of townships of the second class of _________ County.

2.
This Association shall aid in all possible ways in the conser​vation and development of townships of the second class in _________ County.

3.
This Association shall promote cooperation with existing agencies in the development of the County of _________.

4..
This Association shall cooperate with similar organizations in the more extensive work of protecting, promoting and conserving all the Townships of second class in the Commonwealth of Pennsylvania through close cooperation with the Pennsylvania State Association of Township Supervisors.

ARTICLE III - MEMBERSHIP

1.
All duly elected officials and officials appointed to fill vacancies, and non—elected secretary—treasurers of each township of the second class of _________ County shall be eligible for membership in this Association.

2.
Township Managers, Solicitors, Engineers and Roadmasters may become members of this Association at their request.

3.
Each member shall be eligible to vote at the annual convention of the Association.

ARTICLE IV - OFFICERS

1.
The officers of this Association shall consist of a President,

1st Vice President, 2nd Vice President, Secretary, Treasurer, and the three elected delegates and two alternate delegates to the State Convention.

2,
The President, 1st Vice President, 2nd Vice President, Secretary, Treasurer, the three elected delegates and two alternate dele​gates to the State Convention shall serve for the term of one year from the date of the annual convention meeting or until their successors are appointed or elected.

3.
In the event of a vacancy in the office of Secretary or Treas​urer, the Executive Board shall appoint a successor.

ARTICLE V - MEETINGS

1.
Annual meetings or conventions shall be held in the County Seat of _________ County or other suitable place in the county.

ARTICLE VI — This Constitution may he amended, as follows:

(a)
The Executive Board may propose an amendment or amendments to this Constitution and direct the Secretary to give written notice to every member of the Association, setting forth in full the contents of said proposed amendment or amendments at least thirty (30) days prior to an annual meeting which notice shall state that action will be taken at said annual meeting and that upon the favorable vote of two-thirds of the members present at said annual meeting the amendment or amendments shall become effective.

(b)
Any ten members of the Association may propose an amendment or amendments to this Constitution by petition in writing to the Executive Board at least sixty (60) days before any annual meeting. Upon receipt of such petition, the Executive Board must direct the Secretary to give written notice of the proposed amendment or amendments to every member of the Association; setting forth in full the contents of the proposed amendment or amendments. Said written notice shall be given at least thirty (30) days prior to the next annual meeting and shall state that action will be taken at said annual meeting and that upon the favorable vote of two-thirds of the members present, the same shall become effective.

BY-LAWS of the _________ COUNTY ASSOCIATION OF TOWNSHIP OFFICIALS 

ARTICLE I - ELECTION OF OFFICERS

1.
At least one month before the annual convention, the President, with the approval of the Executive Board, shall appoint a nominating committee of at least three members who are not members of the Executive Board. They shall determine the availability of candidates for office, their willingness to serve and shall present a slate at the annual convention of the association. Other candidates may also be nominated by members of the Association from the floor, provided the candidate nominated from the floor has expressed in writing his willing​ness to accept the office and responsibilities, and further provided that the same is presented to the Secretary at the time the nomination is made from the floor.

2.
Election of officers shall be held at the annual convention meeting.

ARTICLE II - DUTIES OF OFFICERS

1.
The President shall be the executive head of the Association. He shall exercise all the powers and perform all the duties usually pertaining to the office. He shall preside at all the meetings of the Association and at all the meetings of the Executive Board. He shall call meetings of the Executive Board as the occasion may arise.

2.
The 1st Vice President and the 2nd Vice President shall assist the President in all his work. They shall perform such functions as the President or the Executive Board shall from time to time direct. The 1st Vice President shall assume all powers and duties of the President in the latter’s absence or disability. The 2nd Vice President shall assume all powers and duties of the President in the absence or disability of the President and 1st Vice President.

3.
The Secretary shall attend to the general correspondence of the Association and perform all the duties usually pertaining to the office. Ho shall make careful and complete minutes of all meetings of the Association and of the Executive Board. He shall be custodian of all valuable papers of the Association.

4.
The Treasurer shall be custodian of all funds belonging to the Association. He shall deposit all monies of the Association in a bank designated by the Executive Board and in the name of the Association and shall disburse same by check. Only his signature shall he required on checks. Ho shall keep an accurate record of accounts which shall be open to inspection by the Executive Board at request. He shall submit at the annual convention meeting of the Association a written report of the administration of his office for the past year. He shall be bonded, for such amount as shall be determined by the Executive Board, the premium to be paid by the Association.

5.
The three delegates to the State Convention shall be the repre​sentatives of the _________ County Association of Township Officials at said convention and shall report to the Association at the Annual Meeting.

ARTICLE III - EXECUTIVE BOARD

1.
The Executive Board shall consist of the President, 1st Vice President, 2nd Vice President, Secretary, Treasurer, the three elected delegates and two alternate delegates, the chairman of each standing committee, and all past presidents who are members of the Association.

2,
The Executive Board shall meet within the County on call by the President. Written notice of such meeting shall be given five days in advance.

3.
A quorum shall consist of six members of the Executive Board. A quorum being present, a majority of those in attendance may decide any question within the power of the Executive Board.

4.
The Executive Board shall direct and guide all activities of the Association with due regard for the wishes and decisions of the entire membership expressed in general.

ARTICLE IV - COMMITTEE

1,
The President, with the approval of the Executive Board, shall after each annual convention appoint chairmen and members for such standing committees as designated by those by—laws.

2,
The Standing Committees of this Association shall be composed of at least three members.

3.
The Standing Committees of this Association shall be as follows:

Rules, Ways and Means, Highway Liaison, Resolutions, Public Relations, Educational, Historical, Civil Defense, Convention, Picnic, Membership, Tax Collectors, Auditors, and Assessors.

4.
The President with Executive Board approval, shall from time to time designate committees which may be needed for specific tasks.

5,
The Executive Board shall annually appoint an Auditing Committee composed of three elected Township Auditors to audit the books of the Association.

ARTICLE V - MEETINGS

1.
Annual meetings or conventions shall be held in the County Seat, or other suitable place in the county.

2.
At least ten (10) days notice of the time and place of the annual convention shall be mailed to each member of the Association at his last known address.

3.
Other meetings of the Association may be held at the call of the Executive Board, details of said meeting to be arranged by the Executive Board. Written notice of any such meeting shall be mailed to all members of the Association at their last known address, at least ten (10) days prior to said meeting.

4.
A majority vote of the members present at a duly constituted meeting of the Association shall decide any question presented except amendment or amendments to the Constitution or these By-laws.

