CODE ENFORCEMENT OFFICER

RESOLUTION NO. _____


A RESOLUTION OF THE TOWNSHIP OF _________ , COUNTY OF _________ , COMMONWEALTH OF PENNSYLVANIA, FIXING CERTAIN DUTIES AND RESPONSIBILITIES  RELATIVE TO THE ADMINISTRATION OF THE 

ENFORCEMENT OF THE ORDINANCES OF THE TOWNSHIP.

THE _________  TOWNSHIP BOARD OF SUPERVISORS does recognize that effective and efficient enforcement of the Ordinances of the Township is achieved by the employment of a qualified Code Enforcement/Zoning Officer. While the job of elected Supervisor is one of management oversight, legislating/policy determination, and goal-setting, the public interest is best served by employing a qualified Code Enforcement Officer to enforce the legislation that it has developed. It is the desire of the Board of Supervisors to formally recognize the functions of, define the duties and responsibilities of, and determine the qualifications of the Code Enforcement/Zoning Officer of the Township of _________ .


THEREFORE, BE IT RESOLVED AND ENACTED by the Board of Supervisors of the Township of _________ , County of _________  and Commonwealth of Pennsylvania (hereinafter referred to as the Township) as follows:

1. There has been previously created by the Township an office of the Township to be known as the "Office of Code Enforcement". There has also previously been created a position of Zoning Enforcement Officer. Said offices have been combined under one job description entitled "Code Enforcement and Zoning Officer", which shall have certain duties and responsibilities, outlined in the job description attached to, and made a part of, this resolution.

2. The Code Enforcement and Zoning Officer shall be appointed at the annual reorganization meeting of the Township, and she serve at the pleasure of the Board of Supervisors. The individual appointed to the position shall have demonstrated that relevant education or experience has qualified them to meet the standards defined in the job description attached hereto. Actions to terminate the employment of the Code Enforcement and Zoning Officer shall be taken only after a timely evaluation of current circumstances, and shall be done with sensitivity to the personal, emotional, and financial costs associated With the dismissal action, and with the least public embarrassment possible.


3. The Code Enforcement and Zoning Officer shall support the policy making role of the Supervisors by providing them with the information necessary to thoroughly evaluate

available options when problems and issues arise concerning the Ordinances of the Township, developing options and even indicating a recommended course of action.

4. The Code Enforcement and Zoning Officer shall be responsible to, and take direction from, the Administrative Secretary/Treasurer, who shall report periodically to the Board of Supervisors on the effectiveness and efficiency of the employee


5. Compensation for the position of Code Enforcement and Zoning Officer shall be fixed annually by the Board of Supervisors, and shall be commensurate with the abilities of the individual appointed to the office. Reimbursement for mileage on the individual's vehicle to perform Township business shall be paid at the rate set annually for all Township personnel. Other details pertinent to the work schedule of the Officer shall be found in the Code Enforcement and Zoning Officer Compensation Policy, attached hereto and made a part of this resolution.


6. Funding shall be budgeted for the Code Enforcement and Zoning Officer to attend a relevant one-day locally offered class annually, with related expenses reimbursed and time traveling to and from classes considered as Township time.


RESOLVED AND ENACTED THIS ____DAY OF ______, 2______.

Attest:




_________  Township Board of Supervisors

____________________________
By:______________________________

Secretary





Chairman

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.  

