CLERK


This individual performs all necessary work in connection with permits for the Building Inspector and the Plumbing Inspector. He keeps complete records and files regarding permits issued, and records in cross-index file any information regarding properties for which permits have been issued. Also keeps industry in the township on record.


Also performs the function of recording minutes of the public meetings of the Board of Supervisors.


Coordinate certain information of his office with that of the Municipal Authority, in connection with the Plumbing Inspector's work.

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
