BUILDING INSPECTOR

FLSA STATUS:

Exempt

DESCRIPTION:

This is a specialized technical position with the Township. The employee is responsible for the issuance of building permits, inspection of the construction, and issuance of the certificates of occupancy.

REPORTING RESPONSIBILITY:

The employee works with considerable freedom of action in the technical aspects of the job. The employee reports to the Zoning Officer.

KEY FUNCTIONS/ACTIVITIES:

Township Building Codes Administration


reviews building permit applications and plans for conformance to building codes


issues building permits and certificates of occupancy


inspects building construction, plumbing, and HVAC


investigates and resolves complaints regarding construction

Subdivision, Land Development, and Building Plans Administration 


maintains and keeps plan files up to date microfilms building permit files

MARGINAL FUNCTIONS: 


Perform sewer lateral inspections.


Investigate zoning complaints at the direction of the Zoning Officer.


Maintain Township land development and building plan files. 


Liaison to the Historical Commission

PHYSICAL DEMANDS:


The employee must be able to walk, hear, see, speak, move 25 pounds from one location to another, use a phone, computer, adding machine, climb up and down ladders and stairs. In addition, the employee may be exposed to dirt, dust, mud, noise heat and cold. The employee must be able to drive a car.

MENTAL DEMANDS:


The employee must be able to read and write at a high school level. The employee must be able to reason, solve problems and communicate with Township personnel, residents, contractors, builders, engineers, lawyers, etc. in both written and oral form.

REQUIRED EDUCATION AND EXPERIENCE:


The employee should have either; a high school diploma or equivalent, completed the BOCA Basic Inspection Course and have at least 2 years experience as a building inspector or have been a builder or construction superintendent with at least 10 years experience in the building industry at progressively more responsible positions.

REQUIREDSKILLS:


The employee must be able to use basic office equipment, have a basic skill level with computers and be able to read and understand architectural and engineering plans.

REQUIRED LICENSES:


Valid Drivers License

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
