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MILEAGE REIMBURSEMENT
Township offi  cials may not claim mileage reimburse-

ment unless they actually drove a vehicle to and from 
the site of PSATS’ Annual Educational Conference, the 
county convention, conferences, workshops, or any other 
training sessions.

EXPENSE REIMBURSEMENT LIMITATIONS
Please note that the Township Code limits expense 

reimbursement for conferences, conventions, and other 
training sessions to those elected and appointed offi  cials 
and employees specifi ed. 

CONSULT YOUR SOLICITOR
If you have any questions about the compensation 

of township supervisors or employees, please consult 
your solicitor. You may also call the State Association at 
(717) 763-0930. Compensation 

of Township 
Supervisors
Allowed by 
Law

Annual Compensation of Supervisors
Compensation of Supervisor-Employees
Reimbursement for Lost Wages
Group Health & Life Insurance
Pension Plans
PSATS’ Annual Conference & Other Meetings
County Conventions & Meetings
Conferences, Institutes, Schools, & Conventions
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•

Reimbursement of lost wages for attending 
county association offi cer/board meetings: � e 
board may also authorize reimbursement of lost wages 
for supervisors, whether or not employed by the town-
ship, who attend a meeting of the offi  cers and executive 
board of a county association of township offi  cials during 
regular work hours. Supervisors may be reimbursed for 
up to six days per year unless the county association 
compensates the supervisor for attendance.

Compensation of county secretary: � e secretary 
of a county association of township offi  cials may be 
compensated for services in an amount determined by 
the members of the county association.

Code section: 1401

Who may attend: Supervisors, secretary, treasurer, 
manager, solicitor, engineer, auditors, assessors, and tax 
collectors.

Expenses eligible for reimbursement:
Attendees are entitled to collect the following ex-

penses from the township treasurer upon presentation of 
a certifi cate of attendance signed by the presiding offi  cer 
and acting secretary of the convention:

$50 a day for each day’s attendance
registration fee
 round-trip mileage or actual round-trip transporta-
tion expenses for the use of a personal vehicle
 all other actual expenses that the board of supervisors 
agrees to pay

Itemized account required: Every delegate attending 
the county convention must submit an itemized account 
of all expenses to the board of supervisors. 

Maximum two-day reimbursement: Delegates may 
not receive reimbursement for expenses for more than 
two days’ attendance per year.

Employee compensation: In addition to expense 
reimbursement, the board of supervisors may also au-
thorize township employees and supervisor-employees 
to be compensated at their regular employee rate while 
attending the county convention if the convention is held 
during the employees’ normal work schedule. However, 
employees and supervisor-employees who receive their 
regular employee rate may not also receive the $50-per-day 
attendance compensation.

Reimbursement of lost wages for non-employee 
supervisors: � e board of supervisors may authorize a 
supervisor who is not employed by the township to receive 
total or partial reimbursement for lost wages for attend-
ing the county convention, instead of the $50-per-day 
attendance compensation, if suffi  cient documentation is 
provided to justify the reimbursement.

•
•
•

•

County Conventions 
& Meetings

Code section: 607(4) 

Who may attend: Supervisors, elected and appointed 
offi  cers, and employees. Attendance must be authorized 
by the board of supervisors. 

What they may attend: Any conference, institute, 
school, or convention that is relevant to the duties and 
functions of their particular offi  ce or job.

Expenses eligible for reimbursement:
registration fee
 round-trip mileage or actual round-trip transporta-
tion expenses
 all other actual expenses that the board of supervisors 
agrees to pay

Itemized account required: Attendees must submit 
an itemized account of all expenses incurred at the meet-
ing to the board of supervisors.

Employee compensation: In addition to expense 
reimbursement, the board of supervisors may also autho-
rize township employees and supervisor-employees to be 
compensated at their regular employee rate while attend-
ing any such meetings, as long as the meeting is relevant 
to the duties and functions of their particular employee 
position. Elected auditors may be compensated at a rate 
of $10 an hour, up to eight hours per day.

•
•

•

Conferences, Institutes, 
Schools, & Conventions

Code section: 1402

Who may attend: Supervisors, secretary, treasurer, 
manager, and other employees as directed by the board of 
supervisors.

Expenses eligible for reimbursement
(upon approval by the board of supervisors):

registration fee
 round-trip mileage or actual round-trip transporta-
tion expenses
 all other actual expenses that the board of supervisors 
agrees to pay

Itemized account required: Every delegate attending 
PSATS’ Annual Educational Conference must submit 
to the board of supervisors an itemized account of all 
expenses. 

To support your reimbursement requests, the State 
Association recommends that you document your actual 
expenses at the conference and keep copies of any can-
celed checks or receipts for hotel accommodations, meals, 
transportation, and other allowable expenses.

Maximum four-day reimbursement: Delegates may 
not receive reimbursement for expenses for more than 
four days.

Employee compensation: In addition to expense 
reimbursement, the board of supervisors may also 
authorize township employees and supervisor-employees 
to be compensated at their regular employee rate while 
attending the conference.

Reimbursement of lost wages for non-employee 
supervisors: � e board of supervisors may authorize 
a supervisor who is not employed by the township to 
receive total or partial reimbursement for lost wages for 
attending the conference if suffi  cient documentation is 
provided to justify the reimbursement.

Reimbursement of lost wages for attending 
state association committee, board, and trustees 
meetings: � e board may also authorize compensation 
for lost wages for supervisors, whether or not employed by 
the township, who attend meetings of a PSATS standing 
committee (up to two days per year), the PSATS Executive 
Board (up to 15 days per year), or the PSATS Trustees (up 
to four days per year) during regular work hours.

•
•

•

PSATS’ 
Annual Conference
& Other Meetings



Code section: 602

Who is eligible: Supervisors, whether employed by the 
township or not, who must appear in court on a town-
ship-related matter or attend a township meeting, such 
as a council of governments or authority board meeting. 

Board approval: � e board of supervisors must ap-
prove the reimbursement of lost wages.

Reimbursement rates: Supervisor-employees may 
receive reimbursement at their regular employee rate. 
Supervisors not employed by the township may receive 
total or partial reimbursement for lost wages. 

Reimbursement restrictions: For the supervisor 
to receive payment, the court must be in session or the 
meeting must occur during his normal working hours; he 
cannot receive any other compensation from the board 
or committee for that particular meeting; and he may 
not be reimbursed for attending more than 120 hours of 
township-related meetings per year.

� e township secretary or manager must keep an 
accurate accounting of the number of hours that a super-
visor has accrued. 

County conventions and state association 
conference and meetings: For more details on the 
reimbursement of lost wages for attending county con-
ventions and PSATS’ Annual Educational Conference 
and other meetings, refer to these specifi c sections in this 
brochure.

Code section: 606(b)

Who is eligible: 
Employees
Supervisor-employees — Supervisors who are 

employed by the township are eligible to participate in 
township-paid pension and annuity plans only if the 
following conditions are met:

1) the approval of the board of auditors is obtained;
2) the supervisor-employee meets the same require-

ments as other employees of the township who are 
eligible to participate in a pension plan;

3) the pension plan does not discriminate in favor of 
a supervisor-employee; and

4) the supervisor is employed by the township in any 
capacity authorized by Section 606(a) of the Township 
Code (roadmaster, laborer, secretary, treasurer, assistant 
secretary, assistant treasurer, or in any employee capacity not 
prohibited by this or any other act).

Auditors cannot rescind approval — Once the 
auditors have given approval, they cannot rescind that 
approval as long as the pension plan remains in eff ect 
and the supervisors remain employed by the township 
and continue to meet the same requirements as other 
township employees who are eligible to participate in a 
pension plan.

Changes require auditor approval — No sub-
stantial change aff ecting supervisor-employee partici-
pants can be made in an existing pension plan, however, 
without fi rst obtaining auditor approval of the change. 
Such changes would include a change in the nature or 
rate of contributions in a defi ned contribution plan and a 
change in the benefi t formula in a defi ned benefi t plan. 

Non-employee supervisors — Section 606(b)(7) 
of the Township Code states that supervisors who are not 
township employees are not eligible to participate in a 
township-sponsored pension plan under any circumstances.

See also: See the Association’s brochure, “Eligibility of 
Township Supervisors for Township-Paid Health & Life 
Insurance Plans and Pension Plans.”

•
•

•

Code section: 606(c)

Who is eligible: Supervisors, whether or not they are 
employed by the township, and their dependents are 
eligible for inclusion in group life, health, hospitalization, 
medical service, and accident insurance plans paid in 
whole or in part by the township. 

Auditor approval not required: � e decision to pro-
vide such insurance rests with the board of supervisors. 
Supervisors’ participation in these plans does not require 
auditor approval.

Letter requesting participation required: Supervi-
sors who want to participate in township-paid group 
insurance plans must submit a letter requesting partici-
pation at a regularly scheduled meeting of the board of 
supervisors before beginning participation.

Insurance must be uniformly applicable: � e 
insurance must be uniformly applicable to those covered 
and must not give eligibility preference to or improperly 
discriminate in favor of supervisors.

Insurance considered compensation: Group insur-
ance for township supervisors is considered a form of 
compensation. � erefore, townships must comply with 
the state Constitution, which prohibits any increase in 
the compensation of elected offi  cials during their current 
term of offi  ce. (For more about this, see the Association’s 
brochure, “Eligibility of Township Supervisors for Township-
Paid Health & Life Insurance Plans and Pension Plans.”)

Who is not eligible: 
Elected offi  cials other than supervisors
Appointed offi  cials who are not employed by the township

Retired employees: � e Township Code contains no 
authority for townships to purchase insurance coverage 
for already retired employees.

For more details: See the Association’s brochure, 
“Eligibility of Township Supervisors for Township-Paid 
Health & Life Insurance Plans and Pension Plans.”

•
•

Code section: 606(a)

Who is eligible: Supervisors who 
are employed by the township as 
roadmaster, laborer, secretary, treasurer, 
assistant secretary, assistant treasurer, or 
in any employee capacity not otherwise 
prohibited by this or any other act. 

Wages set by auditors: � e board of auditors must 
set the wages for supervisors who are employed by the 
township at an hourly, daily, weekly, semi-monthly, or 
monthly rate comparable to that paid in the locality for 
similar services. � e auditors must also approve the pay-
ment of overtime pay, vacation, sick leave, personal leave, 
and holidays for supervisor-employees.

Supervisor-employee restriction: No supervisor 
may be compensated as an employee for attending a 
meeting of the board of supervisors.

No double payment allowed: Supervisor-employees 
are prohibited from receiving more than one hourly wage 
at one time. For example, if you are receiving an hourly 
wage for the position of treasurer, you may not also col-
lect an hourly wage for road laborer.

Mileage reimbursement: � e board of supervisors 
may establish a mileage allowance under the Uniform 
Mileage Fee Law of 1979 to be paid to elected and ap-
pointed township offi  cials and employees for the use of 
a personal vehicle when required and actually used for 
township business.

� e board of supervisors must set the per-mile reim-
bursement rate for their township offi  cials and employees 
by resolution at a public meeting.

� e board may set the rate lower or higher than the 
maximum allowable mileage reimbursement rate set each 
year by the Internal Revenue Service. However, if the 
board sets a mileage rate above this fi gure, the diff erence 
is considered additional income and must be reported on 
each employee’s income tax form.

Townships should call their local IRS offi  ce or 
PSATS to get the latest maximum, allowable, non-tax-
able mileage reimbursement rate.

Code section: 606(a)

Compensation allowed: A maximum annual com-
pensation based on township population: 
  MAXIMUM ALLOWABLE
 POPULATION COMPENSATION

 Not more than 4,999 $1,875
 5,000-9,999 $2,500
 10,000-14,999 $3,250
 15,000-24,999 $4,125
 25,000-34,999 $4,375
 35,000 or more $5,000

How compensation must be paid: All compensa-
tion for supervisors (in their elected capacity) must be 
paid monthly or quarterly.

Ordinance required: � e board of supervisors must 
set the annual compensation for supervisors (in their 
elected capacity) by ordinance. Sample ordinances estab-
lishing compensation for supervisors are available from 
the State Association. 

Supervisors may continue to be compensated under 
prior law until the board of supervisors adopts an ordi-
nance setting compensation pursuant to current law. 

Constitutional restrictions: � e Constitution of 
Pennsylvania prohibits an elected offi  cial’s compensation 
from being changed during his or her current term of 
offi  ce. � erefore, any change in compensation adopted by 
the board will apply only to supervisors elected to offi  ce 
after the ordinance changing the compensation takes 
eff ect.

How population is determined: � e township’s pop-
ulation is determined by the latest offi  cial census fi gures. 
Townships are not required to reduce the compensation 
of a supervisor as a result of a decrease in population 
and, in fact, may not reduce the compensation during a 
supervisor’s current term of offi  ce.
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